P Sign Permit
K/ \d Submittal Checklist

Chandler - Arizona
Where Values Make The Difference

Submitting an application online:

1. Goto https://developmentpermits.chandleraz.gov/clics/

2. Login, or register for an account if you are a new user

3. Under the Planning tab, select Create an Application choose the Sign Permit bullet point

4. Continue application and provide all required information including: Accurate property address with correct suite
number if applicable, current licensed contractor information, and a sign/project cost or valuation - $$

5. Upload all of the required documents listed below

Required electronic documents:

Submit ONE ELECTRONIC COPY of all of the following documents in 8 %2 x 11 or 11 x 17 sheet sizes. After submittal is
received and reviewed, reviewer may request additional documentation as necessary.

Documentation of Property Manager/Property Owner authorization for signs. Examples below:

e Letter from Property Manager/Property Owner
¢ An Authorization form used by contractor, completed and signed by Property Manager/Property Owner
¢ Sign details signed by Property Manager/Property Owner

Sign details which should include:

Building elevations which show new sign proposed on building

Sign type, illumination type, dimensions showing total sign height and width
Sign cross-section

Footing details for ground signs

Complete description of sign materials and finishes

Engineering for ground signs over 7 feet tall

Site Plan

e map or aerial photo that indicates locations of all proposed signs

Submitting over the counter:

Complete the attached application — see attached checklist for instruction and email option or submit all required
documents in person at counter

Fees:

See attached checklist for fee structure. No (up-front) fees required at time of submittal
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ﬁwﬁ Sign Permit Application

Chandler + Arizona
Where Values Make The Difference
Date:
Note: If a branch circuit is not currently available for the sign, Sign No:
a licensed electrical contractor must obtain the permit.
Project Name:
Address (including suite #) City, State, Zip Code
Shopping Center/Subdivision Name
Applicant/Contact Telephone No. E-mail Address
Contractor Telephone No. E-mail Address
Contractor’s Address City, State, Zip Code
Contractor’s License No. City Sales Tax No. Total Construction Valuation (Bid price if applicable)
Scope of Work
Applicant’s Printed Name Applicant’s Signature
Property Owner’s Printed Name Property Owner’s Signature
Building/Suite Frontage (as measured parallel to street) [] Existing Sign Face Change Only

Type of Sign [_] On-site [ ] Off-site [] Permanent [] Temporary
[] wall [] Window [] Free-Standing [ ] llluminated [ | Non-llluminated

Type of lllumination: Neon LED Indirect Other
Sign Dimensions: Height Width Depth
City Use Only
Total Area in Square Feet
Sign Type: Bl SS SD SIb DS RE CS Approved By: Date:
Penalty Fee: Sign Permit Fee: Plan Check Fee: Zoning:

Comments (Special Conditions):
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Sign Permit Checklist

1) Sign permit application: Must contain Sign/Electrical/General contractor information.
Must contain construction cost or project valuation.

2) Scope of Work: Please describe in short detail the work to be done. What types of signs
are to be installed or constructed?

3) Property manager/Owner Authorization: This can be stamped signed details or
letter/email from Landlord or property manager/Owner, authorizing sign installation.

4) Sign details: Two complete sets of sign details showing sign type/dimensions, cross
sections, illumination, building elevations, footings (if applicable), etc. Submittal should
include any monument sign tenant ID panels which must be reviewed along with building

signage.

**|f submitting sign permit other than through Electronic process, you may email all
documents to Sign.Submittals@chandleraz.gov or submit over the counter at 215 E
Buffalo St, Chandler AZ 85225

Fees
(There are no up-front fees collected at time of application)

Illuminated Signs - Base sign permit fee is 2.5% of listed job valuation plus $0.25 per
square foot of sign area. There is a $60 Electrical inspection fee added.

Non-illuminated Signs — Base sign permit fee is 2.5% of listed job valuation plus $0.25
per square foot of sign area.

Inspections
ALL signs must be inspected after installation is complete. For illuminated wall signs and new
freestanding monument signs, please call 480-782-3100 to schedule Building Inspection for the 520-
Electrical and/or 530-Footing inspection. These must be approved prior to scheduling the 510-Final.
Non-illuminated wall signs and monument sign panels only need the 510-Final.
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